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Today’s Date: ___________________    Date/Time Available to Begin: ________________
The completion of this application gives permission to Housing Resources, Inc. to perform a criminal check as necessary.  It also serves as a release form to use photographs, interviews, video and/or sound recordings for public relations purposes.

Please fill out all information completely!

	Contact Information – Please Print Clearly

	First Name


	Last Name

	Address


	Apt. #

	City


	State
	Zip Code

	Phone-Day


	Phone-Evening
	Phone-Cell

	E-mail


	Can you receive phone calls at work?

      

	Employer
	Employer Address

	Person to Notify in Case of an Emergency
	Relationship
	Phone


	Background Information
This information will be used to complete an accurate criminal background check. 

All information must be complete for your application to be considered.

	Social Security #


	Date of Birth
	Please check the ethnicity that most accurately describes you:

	Driver’s License #
	Gender

· Male

· Female
	· Caucasian

· Hispanic

· Asian
	· African American 

· Native American

· Other


	Volunteer Skills/Interests/Preferences

	· Working with Children

· Working with Adults

· Family Shelter Activity

· Rickman House Activity

· Maintenance/Cleaning

· Gardening/Yard Work

· Pet Visitation


	· Reading Stories

· Leading Bible Study

· Crafts

· Assisting with Donations

· Speakers Bureau

· Manning a Booth

· Walk for the Homeless
	· Tutoring

· Bingo

· Cooking

· Hosting Parties

· Holidays

· Fundraising/Events

· Serving Hot Breakfast


	· Clerical – General

· Mailings

· Data Entry/Data Base

· Microsoft Excel

· Microsoft Word

· Graphics

· Other 



	Describe any additional skills or hobbies:
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	Any past volunteer experience?  If so, please explain:



	


	Availability

Please list the dates, time frame (Daily, Weekly, Monthly, etc.), and exact hours you can work each day in the boxes below.

	Start Date:


	· Daily 

· Weekly
· Monthly

· Call me when needed

· Other
	
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	End Date:
	
	Morning
	
	
	
	
	
	
	

	If no end date, check here: (
	
	Afternoon
	
	
	
	
	
	
	

	
	
	Evening
	
	
	
	
	
	
	


Who referred you to/how did you hear about Housing Resources, Inc.?________________________________________
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Are you volunteering through another agency (ie, Ready-to-Read, Pet Visitation)?            Yes          No

If yes, what agency has placed you at Housing Resources? ________________________________________________
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Are you required to volunteer to satisfy a school requirement?            Yes          No

If yes, by whom? ___________________________    How many hours? _______________    Deadline? _____________
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Are you required to volunteer by court order? 

Yes
     No

If yes, by whom? _____________________________    How many hours? ______________    Deadline? ____________

[image: image14.emf] 

 

[image: image15.emf] 

 


Have you ever been convicted of a misdemeanor or felony? 

Yes
      No

	If yes, please list all offenses and the year each occurred.



	


	References

Please list at least two references who have known you for at least six months. One should be an employment supervisor.  Do not use relatives, friends or dating partners. You may use teachers, clergy, member of a club you belong to, etc.

	Name


	Relationship
	Address
	Phone or E-Mail

	
	
	
	

	
	
	
	

	
	
	
	


	Please list any special accommodations you may need to volunteer with us



	

	Other special instructions that we may need to know about



	


Housing Resources, Inc. commits to the following:

· To do the very best we can to make your volunteer experience productive and rewarding.

· To provide adequate information, training and assistance for each volunteer to be able to meet the responsibilities of his or her commitment.

· To ensure diligent supervisory aid to the volunteer and provide feedback on performance.

· To respect the skills, dignity and individual needs of the volunteer.

· To be receptive to any comments from the volunteer regarding ways we can better accomplish our respective tasks.

· To treat the volunteer as an integral member of the Housing Resources team, jointly responsible for completion of Housing Resources' mission.

I, the volunteer, understand and agree that:

· My answers are true and complete to the best of my knowledge.

· False or misleading information given in my application or interview may result in dismissal from volunteering services.

· I am required to abide by all rules and regulations of Housing Resources, Inc..

· I authorize Housing Resources, Inc., to secure a criminal conviction history report from the appropriate law enforcement agency.  

· I authorize Housing Resources, Inc. to contact anyone identified on this application for the purpose of obtaining reference information necessary to evaluate my suitability for volunteer work.

· I understand that, if accepted, I will be working as a registered volunteer and will not be covered by any form of Worker’s Compensation. 

· I understand this form authorizes Housing Resources, Inc. to use photographs, interviews, video and/or sound recordings of me for public relations purposes.

· I am also aware that I may not reveal any confidential information that I learn about Housing Resources, its clients, vendors or employees.

I, the volunteer, have read and understand the policies stated on this form: 

Volunteer Name (please print legibly)


Signature



Date

If Minor: Parent/Guardian (please print legibly)

Signature



Date

Supervisor   (please print legibly)


Signature



Date

When completed, please mail, e-mail, fax, or drop off the application to:
Housing Resources, Inc. ( Attn:  Galyn Barnum  ( 420 E. Alcott, Suite 200 ( Kalamazoo, MI  49001
gbarnum@housingresourcesinc.org ( PH (269) 488-0913.  [image: image1.emf]   

  


Mission: Assuring housing for socially or economically vulnerable residents of Kalamazoo County.





Housing Resources, Inc.


Volunteer Application Form





Adult 18+


Youth 13-17
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